1.
	Feb. 2
	Petty Cash

	300
	

	
	      Cash

	
	300

	
	   To establish the petty cash fund.
	
	


2

	Inoke Gallery

Petty Cash Payments Report

	Delivery expense
	
	

	Feb.  23
	Delivery of customer's merchandise

	
	$  18.00

	
	
	
	

	Mileage expense
	
	

	Feb. 14
	Reimbursement for mileage

	
	58.00

	
	
	
	

	Postage expense
	
	

	Feb. 12
	Express delivery of contract

	$  9.95
	

	Feb. 27
	Purchased postage stamps

	 64.00
	73.95

	
	
	
	

	Merchandise inventory (transportation-in)*
	
	

	Feb.   9
	COD charges on purchases

	22.50
	

	Feb. 25
	COD charges on purchases

	 15.10
	37.60

	
	
	
	

	Office supplies expense
	
	

	Feb.   5
	Purchased paper for copier

	10.13
	

	Feb. 20
	Purchased stationery

	 77.76
	    87.89

	Total  
	
	
	$275.44

	
	
	
	


* Transportation-in costs are included in Merchandise Inventory under a perpetual system.

3.
	Feb. 28
	Delivery Expense

	18.00
	

	
	Mileage Expense

	58.00
	

	
	Postage Expense

	73.95
	

	
	Merchandise Inventory

	37.60
	

	
	Office Supplies Expense

	87.89
	

	
	Cash Over and Short

	3.33
	

	
	      Cash

	
	278.77

	
	   To reimburse the petty cash fund.
	
	

	
	
	
	

	28
	Petty Cash

	100.00
	

	
	      Cash

	
	100.00

	
	   To increase the petty cash fund.
	
	


