Running head:  PROOFREADING                                                                                                 1                                             
PROOFREADING                                                                                                                           4

PROOFREADING
Student’s Name

University Affiliation

Professor’s name

Course title

Date

In professional environments, it is important to produce quality and well-written documents.  The role of revising documents is critical when publishing findings or research which can be used to gain grants or present to various institutions. For example conducting research in my professional career would require that the findings be presented accurately and the information presented is grammatically correct as it can be used by other researchers in the future to guide their research. Therefore a research project to be presented to gain funding must be accurate and well written to effectively convince donors to fund further research or career development opportunities.

The revision process will include a five-step approach to ensure that the research project is well written. The steps of conducting revision include familiarize myself with common errors that I make in various written document which will help to highlight the errors. The second step involves reading aloud carefully and slowly to identify the errors (Mineo, 2014). Reading the research project sentence by sentence from the last to the first is the third step. The fourth step involves checking words that I am unsure about in the dictionary. The fifth and final step in running the project through an online grammar checker application.

The revisions that I will be looking for include grammatical mistakes, punctuation, subject-verb agreement and misplaced or dangling modifiers (Herman, 2014). These revisions will be done by correcting the work and inserting the correct word or punctuation necessary to make each sentence correct or create a logical flow in work. For example, grammatical mistakes such as spelling or use of wrong words can be revised by interchanging the wrong word for the correct one. For instance interchanging the word “”dredjee” for “dredge” when addressing spelling mistakes and interchanging the word “this” for “these” when writing in plural situations. Revision of written documents is critical to my profession as it helps to develop quality works that are used to inform and guide others. Therefore revising and submitting correct work helps to ensure the message is well communicated and shows professionalism and expertise in the field.
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