My job as an Online Teaching Assistant is to help you to do your assignment and definitely not do them for you. In fact, if I did 'do' some or all of your assignment for you I could be in big trouble with BrainMass or even worse fired from BrainMass because it clearly states that we are NOT to do it. In fact BrainMass states "The student will quickly receive a detailed explanation from a qualified Online TA. Knowledge is valuable but only if it is untainted. The members of our community must have a common trait - they should all believe in fairness to the owners of original work and take the responsibility to do independent work. Online TAs help a great deal in limiting such morally-incorrect practices by informing students about plagiarism and how to cite and acknowledge others work correctly. The system is not intended to replace the many services already provided by professors and teaching assistants. It is intended to supplement the learning process by offering more timely and direct access to graduate-level assistance. The Online TA’s have all been through undergraduate studies and understand better than anyone else where, when and how students get stumped. The job of the OTA is NOT to write an essay for the student, but to provide ideas, definitions, research help, and instructions on how the student should approach the problem. ***I put this message on ALL of my responses so if this does not apply to you please do not take offense for the reminder for those who have forgotten or may not realize. ***

This look's like an interesting assignment, though, so let's see where I can be helpful
Question: 4 Purpose statements and 2-3 paragraphs discussion 

Details: Imagine you have been asked to make FOUR presentations on "Effective Presentation Skills" for FOUR very different audiences. What would be your presentation objective for each group? 

Write a 1-sentence objective statement (also known as "purpose statement") for each of the following audiences  for a total of FOUR statements. Each statement will follow a pattern: "As a result of my presentation an audience of . . . (name the audience) will . . . (state your specific purpose for this audience and your intent clearly and concisely)." 


An audience of CEOs 
An audience of management-level corporate employees 
An audience of volunteers between the ages of 50-60 
An audience of technology employees under the age of 30 
In paragraph form, discuss the following: 

HOW did you decide to alter or change your presentation objective to meet the specific information needs of each audience? WHY? 
HOW would you suggest your classmates improve or change their objective statements? WHY?
In today's fast, competitive environment success usually comes to those who can deliver their ideas in a clear, organized, and confident manner. The skill needed to present information or persuade others is a learned activity. Its focus should be on the critical components of effective presentations - a clean, clear formal structure, solid evidence, and dynamic interactive delivery elements. 

An effective presentation accomplishes the following: 

• Leadership Role -- Presenting information, providing directives or introducing a new concept are all ways of highlighting your leadership skills and increasing your visibility in the company. 

• Forum for Discussion -- The podium is a pivotal position from which to ask questions, outline problems, and identify issues. 

• Personal Performance -- Being on stage can be an enjoyable experience, especially when the delivery is effective and well-received. 

The preparation, presentation and content of a speech must be focused on the audience. Some experts say that no less than 1 hour should be spent in preparation for 5 minutes of talking. The presentation is a failure if the audience is not educated, motivated, or entertained as planned. 

The essential preparations for a successful presentation include: 

• Clarify the Objectives -- Knowing exactly what you are trying to accomplish during the presentation is essential. If you are not sure about what the objective is, the audience is unlikely to know either. 

• Identify your Audience -- If your opening remarks speak to their problems, then they will be attentive to what you are saying. 

• Plan a Logical Structure -- Most effective presentations are organized into a simple beginning-middle-end format: First, tell the audience what you are going to discuss, using an introduction that captures their attention; Second, present the information you described, relating the information to the audience interests; and, Third, summarize what you said and offer a question-answer session to clarify concepts. 

More sophisticated presentation structures may also be effective, such as organizing the information into a sequential argument, hierarchical sub-topics, question-answer orientation, or pyramidal increments. 

• Use Humor with Care -- Amusing stories or jokes can emphasize points, create interest and provide variety to an otherwise dull speech if they are carefully chosen (non-ethnic, non-sexual, etc.) and if they come naturally to your style of speaking. Keep in mind that poorly selected humor can be disastrous. 

• Analyze your Physical Impact -- The five key physical elements which deserve attention in presentation skills are the eyes, voice, expression, appearance/clothing, and posture. A video tape of a practice session will increase your confidence, and is a great help in self-identifying how you can maximize your physical impact on the audience. 

• Make a Memorable Exit -- The final impression you make on the audience is the one they will remember. The last few sentences should be selected with extreme care. 

http://www.preparetospeak.com/articles.html 

Write a 1-sentence objective statement (also known as "purpose statement") for each of the following audiences (refer to page 15 of the Munter and Russell text for sample objective statements) for a total of FOUR statements. Each statement will follow a pattern: "As a result of my presentation an audience of . . . (name the audience) will . . . (state your specific purpose for this audience and your intent clearly and concisely)." 

I did not have the Munter and Russell text to refer to therefore I was unable to see what examples you might be concerned over. Here are some helpful suggestions.   

An audience of CEOs 
An audience of management-level corporate employees 
An audience of volunteers between the ages of 50-60 
An audience of technology employees under the age of 30 

http://www.bertdecker.com/experience/2006/03/the_five_bigges.html 

http://www.bertdecker.com/experience/2006/03/ceos_are_too_st.html 

http://www.bertdecker.com/experience/2006/03/the_five_bigges.html 

Procedure for Preparing an Objective Statement 

• Compose a draft statement of the problem (based on the client story) 

• Expand objectives in qualitative form 

• Create an objective tree 

• Specify what the constraints are and what the criteria are 

• Set limits/targets for constraints/criteria 

• Compose an objective statement (technical brief) 

http://web.mit.edu/21w785/classweb/DESIGN/objective.html 

http://web.mit.edu/21w785/classweb/DESIGN/audience.html 

http://web.mit.edu/21w785/classweb/DESIGN/purpose.html 

HOW did you decide to alter or change your presentation objective to meet the specific information needs of each audience? WHY? 

HOW would you suggest your classmates improve or change their objective statements? WHY? 

Being a good speaker doesn't mean writing one great speech and trotting it out time and time again. Every audience has different needs. 

Don't just spout the same message to everyone in the same tone. Vary what you say and how you say it depending on who you're talking to. 

http://web.ics.purdue.edu/~jlestor/claritin%20memo.htm 

http://www.creativekeys.net/PowerfulPresentations/article1052.html 

http://www.creativekeys.net/powerfulpresentations/article1018.html 

http://www.cfug-md.org/SpeakerTips/727.html
Really check out these web sites that I have mentioned. You will really benefit from them – they are perfect for your assignment here. Any questions or concerns – please – do not hesitate to ask me. That’s what I am here for!!!! OTA #105280[image: image1][image: image2][image: image3][image: image4][image: image5][image: image6][image: image7][image: image8][image: image9]
